Letter:  Request to View Tender Returns Template

Your Name  
Your Address  

Date

Attn: (TBC)
Posn: (TBC)
Rendall & Rittner
56 Duke of Wellington Ave,
Royal Arsenal 
London SE18 6SS

Dear (TBC),

Subject: Request to View Tender Returns for (TBC)

I hope this letter finds you well. As a leaseholder of (Property Name/Address), I am writing to formally request access to the tender returns submitted for the proposed TBC works on our building.

Given the importance and potential cost implications of these works, I would like to review the tenders to ensure that the most suitable contractor is selected for the project. This will allow me, as a concerned leaseholder, to gain a better understanding of the proposals in terms of scope, quality, and value for money.

I would appreciate it if you could provide me with the following:
1. A copy of the tender documents submitted by all bidding contractors.
2. Any evaluations, comparisons, or scoring sheets used to assess the tenders.
3. Details on how the final selection will be made or has been made.

If any of this information is considered sensitive or confidential, please advise on how we might address any concerns to facilitate my review.

I am happy to discuss this matter further if needed and can be available at your convenience to review the documents in person or electronically.

Thank you for your attention to this request. I look forward to your prompt response.

Yours sincerely,

[Your Name]  
[Your Address]  
[Contact Information]  
On behalf of the Leaseholders of [Property/Building Name

